
Big Jim’s Auto Repair 

 
You are Sonny Gallagher and you are the appointments manager 
at Big Jim’s Auto Repair. Big Jim has asked you to begin 
organizing the appointment schedule using a word processor in 
order to replace the paper system that is currenty being used.  
 
You are to start today with the appointments listed below: 

 
Required: 
 
Using the table option available in Word, create a schedule for these 
appointments using these headings: 
 
$ First Name 
$ Last Name 
$ Time scheduled 
$ AM/PM 
$ Vehicle make 
$ Repair needed  
 
Improve the appearance of your table by adjusting the font, table borders, fill style, and fill 
pattern.  
 

First Name Last Name Time Scheduled AM/PM Vehicle make Repair Needed 

 
Type your name at the bottom of your document. 

 

Samara  Morga n   
3 :30 pm  
F ord  Taurus  
 
Eng i n e  wo n ’ t  t ur n  
o v e r  

Doe s n ’ t  k n ow why  

2006 Toyota Corolla  
  9:45 
   Sally Jones 
     
Replace tail light  

Engine stalled 
 1997 GMC Jimmy 
 12:30 pm 
 Rachel Keller  

Ethan  Edward s  
10 :15      
    10 :30  
 Damage d Ax le  
 1980 Ford  P i n t o  
 Rear  

Andy  Det t e   
4 :15 pm  
 
F l a t  T i re  
Chevy S i l v era d o  

Cather i n e  Tramme l  
1 :00  
Hon d a  
Gr i l l  d amage d i n  
a c c i d e n t  
Wh i t e  C i v i c   

 L i m o s i n e  
 Moe s Harper  
 O i l  c ha n ge  
 1995 Ford  
   8 :00  

Ale x a n d er Bo i s  
2004 Cad i l l a c  C300  
Tune  u p   
11 :15am   


