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PARAGRAPH SPACING AND INDENTS
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· There are four types of indents:

· Indent markers on the horizontal ruler

Examples of indents:

These two lines are indented from the left margin only.  There is no indent on the right side.
These two lines are indented from the right margin only.  There is no indent on the left side.
These two lines are indented from both the left and right margins.

Only a first line indent is used to format these two lines.  This means that all the other lines in the paragraph will be at the left margin except the first one.
Finally, these two lines are formatted using a hanging indent.  The first line is at the margin and the others are indented.  Every following line will be indented in the same way.
