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Cheque Book Assignment

Use Excel to create a personal cheque book that tracks withdrawals and deposits for your bank account.  

1. Using Excel, create a spreadsheet that looks like the following.  Title the spreadsheet with your name, not Jane Smith’s. 
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2. Use the fill handle to fill the dates down the date column.  There is no transaction for Jan.29

3. Enter a formula in the balance cell that automatically calculates the balance at the end of the day.  Copy the formula down the balance column using the fill handle.  HINT:  Your formula should subtract withdrawals and add deposits to the previous balance.

4. Using the help menu, define a hyperlink.  Add this term to your glossary.

5. Create a hyperlink in your spreadsheet to a Canadian bank.  Use your previous knowledge of searching on the internet to find a URL for the bank.

6. Insert your full name as a footer for this spreadsheet.   

7. Print your spreadsheet.  Setup the page so that your spreadsheet is centered vertically and horizontally.

8. Submit your work.

