Excel Exercise #5 SEQ CHAPTER \h \r 1
Open EXCEL exercise#4 (Home Depot) in Excel and save it as EXCEL exercise#5. tc "Open QP#4 exercise (Home Depot) in Quattro Pro and save it as QP#7. " \l 2
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Creating a Chart tc "Creating a Chart " \l 3
1) Highlight columns A3 to B10 as the information we will use to create a chart.

2) Select Insert > Charts > Column
3) Click on an appropriate style. (it will be inserted into the document)
4)  Move your chart to where you want it on the Sheet
5) Chart Tools Groups will now appear.

a) Design 

i) Chart Layouts – Change the layout of the chart

ii) Chart Styles – Change what the chart looks like

iii) Chart Type – Change to a different type of Chart

b) Layout

i) Labels – Chart Titles, Axis Titles, Legend, Data Labels, Data Tables 

ii) Axes – Axes and Gridlines (Add, Change or Delete)

c) Format 

i) Shape Styles – Change the style of the borders or shapes in the chart

ii) WordArt Styles - Change the style of the text in the chart
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Change or Add Titles, Legend and Labels for the Horizontal and Vertical Axis as shown below. You may have to adjust font sizes and titles by clicking on them.
Create a Pie Graph from Two Non Adjacent Columns

1. Highlight  A3 to A10 with your mouse.

2. Hold the Control Key and click on cell F3

3. Let go of the Control Key and press the Shift Key and click on F10

4. Select Insert > Charts > Pie
5. Click on an appropriate style. (it will be inserted into the document)
6.  Move your chart to where you want it on the Sheet
7. Use the Chart tools to make the Pie Chart as close to the one below as possible.
8. Change or Add Titles, Legend and Labels for the Horizontal and Vertical Axis as shown below. You may have to adjust font sizes and titles by clicking on them.
9. Try to explode the pie….
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Try to create this chart: Hint – Layout > Labels > Data Tables 
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Print Gridlines – Page Layout > Page Setup > Print Titles
· Formulas > Formula Auditing > Show Formulas
